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IN REPLY REFER TO:
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 DD MMM YY
From:


To:

Officer in Charge, U.S. Marine Corps Forces Pacific Band

Subj:
REQUEST FOR BAND SUPPORT

1. 
The Following request for the MarForPac Band is submitted:

a) Name of event: 

b) Date of event: DD MMM YYYY
c) Time of event: 

d) Location of event: 
e) Detailed description of event: 

f) Uniform: 

g) Number of expected attendees: 

h) Can the event be rescheduled if the Band is not available on the requested date? 
i) VIP’s/Dignitaries expected:

j) Point of contact (Rank, Name, Unit, Position, Phone Number, E-mail):

k) Special Requirements:

a. Rehearsal date and time:

b. Specific music requests:

c. Other: 

l) Appropriation/funding data, if applicable:

m) Inclement weather plan?

2.
I understand that, per MARFORPACO 5400.4D, the band is not required to attend any rehearsal.  When available, a detail consisting of a bugler and a drummer will be provided for the final rehearsal of ceremonial commitments.
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